
5-  STEP APPLICATION PROCESS

FIND & LAND YOUR 
DREAM JOB

Find an
opportunity that
resonates
Choose a role that aligns
with your skills and
interests.

Tap into your network to learn about
interesting opportunities in your industry
Browse job boards and search engines to
learn about the different roles and salary
range
Request informational interviews to dive
deeper into your search
Know what you like to do but not sure of
what the corresponding roles are? 
Try searching based on your skill or interest
rather than a specific job title.

Do your
research
Learn about the company
and role prior to
submitting an application.

Research and understand keywords in the
job description
What does the company do?
What are the mission, vision and values of
the brand?
What department is this role in?Would you
be willing to commute?

Put your best
foot forward
Craft the perfect resume
and application by
effectively describing what
you bring to the table.

Start each bullet point with a powerful verb
Quantify your results and outcomes
wherever possible
Create a strong objective statement that is
brief, yet informative and specific to the role
Include relevant experience and tailor your
CV and cover letter for each application
If given the option, include a cover letter
Review your work for grammatical errors
and typos

Crush your
interview
Engage and respond with
confidence.

Remember to breath and take your time
answering questions
Review the job description and think of
ways to illustrate how you’ve performed the
listed duties in prior positions
Use the STAR method (Situation, Task,
Action, Result) approach to answer
behavioral interview questions
Prepare a list of questions to ask
Maintain eye contact with the interviewer

Seal the
Deal
Tie up loose ends and make
a lasting impression.

Reach out to past employers who can speak
highly of your work and ask them to serve as
a reference
Send follow-up emails to each person you
speak with in which you thank the
interviewer, tie up any loose ends, and give
a subtle yet effective reminder of why you’re
the best fit for the job
Research the salary for the position you’ve
applied for and be prepared to negotiate


